
  
        

 
Flexible Tenure Application Form  
                            
1. Personal Details 
 

Name  
 

Address  
 

Contact 
Number(s) 

 

Email 
Address 

 
 

(Send all customers correspondence via Email   ) 
 
2. Property Details 
 

Purchase 
Date 

 

Purchase 
Price 

 

Percentage 
Owned 

 

Interest 
Rate 

 

 
3. Estate Agent or Internet valuation attached    Yes/No  
 
4. Redemption statement attached     Yes/No 
(Recent statement from your mortgage lender) 
 
5. Secured Debt  _______________________________________ 
(This includes ANY debt secured against your home) 
 
6. Unsecured Debt  _____________________________________ 
(Credits cards/Loans) 
 
7. Rent Arrears ________________________________________  
 
8. Mortgage Arrears ____________________________________ 
 
The following 3 questions help us to understand your current situation.  They 
can also act as a prompt for you to ensure you have looked into all opportunities 
to reduce your outgoings or increase your income. 
 
We would expect all sections to be complete before we would consider your 
application. 
 



  
        
9. Have you spoken to your lender regarding your financial situation?  
(e.g. will they allow you to have an interest only mortgage or add arrears onto 
the total loan?)      
Please give details 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________ 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________ 
 
10. Have you considered loan re-structuring?  
(e.g. consolidating existing loans or reducing your payments each month) 
Please give details 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________ 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________ 
_______________________________________________________________
_______________________________________________________________ 
 
11. Have you spoken to a debt advisor?  
(e.g. have you looked into any benefits you may be entitled to?) 
Please give details/ what advice did they give 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________ 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________ 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________ 
 
 



  
        
12. Please use the below space to explain the reasons why you are in your 
current financial situation and why you wish to be considered for flexible tenure.   
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________ 
 
Note: You should provide and attach to this form any evidence which supports 
the efforts you have made to improve your financial situation.  You should also 
provide a completed financial statement. 
 
Your case can only be reviewed once we have received ALL of the above 
information. 
 
Flexible tenure is not a given right or entitlement for shared owners. 
We may reject your case if we believe Flexible Tenure is not sustainable for you. 
 
On completion it will be necessary for you to repay your rent arrears from any 
proceeds.  
 
The information supplied is complete and true to the best of my knowledge and 
belief. I understand any misstatement or misrepresentation of material facts 
may cause forfeiture of all rights to Flexible Tenure. 
 
Signed:_____________________________ 
 
Date:_______________________________ 
 
 
Signed:_____________________________ 
 
Date:_______________________________ 
 



  
        
 
FINANCIAL STATEMENT 
 
 
Name   
Address:  
 
 
Number of people in household   
 
 
Step 1   Income ( monthly)  
Wages/ salary  
Wages/salary- partner  
Jobseekers Allowance  
Income Support or Pension Credit  
Tax Credit  
Works pension  
Retirement Pension  
Child  Benefit   
Incapacity Benefit / ESA  
Maintenance  
Non dependents contributions  
Other  
1  
2  
TOTAL INCOME  Box A  
 
Step 2    Outgoings( monthly) £ 
Mortgage  
Mortgage endowment  
Second Mortgage  
Rent  
Council Tax  
Ground Rent/Service charges  
Building and contents insurance  
Life insurance and pension  
Water charges  
Gas  
Electricity  
Other fuel  
Housekeeping  
TV rental & license  
Magistrates court fines  
Maintenance payments  
Hire payments vehicle  
Travelling expenses  
School meals and meals at work  
Clothing  
Laundry  
Phone and mobile phone  
Prescriptions and health cost  
Child minding   
Other  
1  
2  
3  
4  
TOTAL OUTGOINGS  Box B  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
Total income                            Box A  
                                                   Take away  
Total Outgoings                       Box B  
Money for creditors   
 
 
Step 3 Priority Debts 
 Balanced owed Monthly offer 

of repayment  
Mortgage arrears    
Arrears on second 
mortgage 

  

Other secured loan   
Rent arrears   
Council tax or community 
charge 

  

Fuel debts:   
Gas   
Electricity   
Other    
Magistrate court fine 
arrears 

  

Maintenance arrears   
Hire purchase arrears   
Social Fund loans   
Other   
1   
2   
TOTAL PRIORITY DEBT REPAYMENTS  
BOX C 

 

 
Available monthly income     
Minus 
Priority Debts     
    
Income for other creditors      
 

Other Debts 
 

Debt Balance 
owed 

Offer of 
payment 

   

   

   

   

   

   

   

   

   

   

Total   

 
This is an accurate record of my financial position on 
 
Signed_____________________ 
 
Date_______________________ 



  
        
 


